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Conference for Food Protection 2008-2010 

Executive Board Meeting Committee Update 

2008 Certification of Food Safety Regulation Professionals Work Group Report 

 

Date of Committee Report: March 4, 2009 

Submitted By:  John Marcello and Susan Kendrick 

Conference Charges to the CFP CFSRP Work Group:  
This work group will meet from 2008-2010 to deliberate charges from the 2008 meeting 
and prepare Issues for the 2010 Conference.  A primary focus for the work group will be 
on the continued development of Program Standard #2 - Trained Regulatory Staff - FDA 
Voluntary National Retail Food Regulatory Program Standards. 

• Continue to review the results of the 2006-2007 Assessment of Training Needs 
Pilot Project that resulted in the development of the current CFP Field Training 
Manual and Forms. Consideration will be given as to whether additional 
revisions/updates are needed to the CFP Field Training and Forms. 

• Determine if an evaluation tool that mirrors the CFP Field Training process 
should be developed, and if so, should it be incorporated into Standard #2 or left 
as a stand alone tool available for FDA’s web site.  For this initiative, the Work 
Group is charged to work in collaboration with FDA’s Division of Human 
Resources Development  

• Re-examine Step 4 of the current Program Standard 2 language as it relates to 
“standardization”. Current language has raised some confusion among 
jurisdictions enrolled in the Standards as to what constitutes an acceptable 
process. 

• Re-examine the Program Standard #2 time lines established for new hires to 
attain the specific milestones for pre-requisite curriculum, completion of field 
training, through standardization.   

• New charge from Council 3 – Assess the feasibility of incorporating an Allergen 
Management Course as part of the Standard 2 “Pre-Requisite Curriculum”. 

• Re-examine the need to include the requirement of 25 joint field training 
inspections as a specific criteria within Step 2, Standard 2. 

• Consider/Deliberate the strengths/challenges associated with incorporating into 
the Program Standard #2 curriculum requirements, courses related to Food 
Defense including National Incident Management Systems (NIMS) and Incident 
Command Systems (ICS). 
 

Work Group Membership:  Included with this Work Group Report as Attachment A 
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Progress Report/Committee Activities:   

The CFP Work Group has had 3 full work group conference calls and a face-to-face 
meeting since the submission of its last report.  The face-to-face meeting was made 
possible through FDA funding for member travel.  The Work Group would like the 
Council II Chairs to extend a note of appreciation to Gary German, Director, FDA 
Division of Human Resource Development.  Through his funding almost the entire work 
group was in attendance. 

The work group has divided itself into 3 smaller sub-groups so that it can execute 
actions on several charges simultaneously.  Each sub-group has Co-Leaders 
responsible for overseeing that action items and time lines are achieved.  The Work 
Group Chairs oversee the progress of the sub-groups to ensure that issues are 
addressed completely and within specified time frames. 

During the December 11-12, 2008 face-to-face meeting in Rockville, MD, each of these 
sub-groups developed a short-term action plan and time line for addressing the charges 
that they have responsibility for.  These Sub Group Action Plans and Times Lines are 
included with this report in Attachment B. 

Sub-groups do the research needed to evaluate all perspectives of an issue.  If specific 
language is required to address an item in Program Standard 2 or the CFP Field 
Training Manual, the sub-groups develop recommended language for review and 
comment by the entire CFP CFSRP Work Group.   All recommendations to the 
Conference and actions items must be reviewed and voted on by the entire work group. 

The Work Group has targeted August, 2009 for completing its deliberation of 
Conference charges.  The time period between August and December 2009 will be 
used to prepare Conference Issues based on Work Group recommendations and 
prepare any supporting documents.  

Requested Executive Board Action:  

The CFP CFSRP Work Group received a charge from Council III, Issue 2008 III 007 
(included at the end of this section of the report), to incorporate food allergen resource 
information as part of the recommended curriculum in Standard #2.  The issue 
references resource documents such as allergen checklists, labeling documents, and 
PowerPoint presentations.  In order to be incorporated into Standard 2, however, the 
allergen management resources materials need to be incorporated into a course with 
learning objectives.  At the present time FDA’s Division of Human Resource 
Development, ORA U is in the process of developing an allergen management course 
that will be available on its web link. 

The CFP CFSRP Work Group has agreed conceptually that an allergen management 
course should be included as part of the Standard #2 curriculum.  Before moving ahead 
with a recommendation to the 2010 Conference, the work group recommends that the 
course content and objectives be reviewed by persons with a solid understanding of 
food allergens and the foodservice industry.  The CFP CFSRP Work Group area of 
focus is specific to the training of regulatory retail food safety personnel not on allergen 
management. 
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The CFP CFSRP Work Group is recommending that the Executive Board charge the 
CFP Allergen Committee with the responsibility for reviewing the FDA allergen 
management course prior to its inclusion in the Standard #2 curriculum.  The CFP 
Allergen Committee should work in collaboration with FDA DHRD to review the course.  
In order for an Issue to be submitted to the 2010 Conference recommending inclusion of 
the Allergen Management Course as part of the Standard 2 curriculum, all review work 
associated with the course development will need to be completed no later than 
December 1, 2009. 

 
ISSUE: 2008 III 007 
 
TITLE: Food Allergy Information for State/Local Regulatory Officials 
 
ACTION: Accepted as Amended  
 

RECOMMENDED SOLUTION 
 
The Conference recommends the Food Allergen Committee be reestablished and that a letter be 
sent to the FDA recommending that food allergen resource information be included as part of the 
recommended curriculum in the FDA Voluntary National Retail Food Regulatory Program 
Standards, Standard #2, Trained Regulatory Staff and that a compendium of educational 
materials be made available to state/local regulators.  Examples of educational materials 
currently available are attached to this Issue: 
 

• Sample Allergen Checklist for Food Suppliers and Manufacturer’s; 
• MN Allergen Labeling Document; 
• MN Allergen Awareness PowerPoint Presentation 

 
The Conference further recommends that the Food Allergen Committee work with the FDA to 
develop an appropriate educational component regarding food allergen awareness. 
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CERTIFICATION OF FOOD SAFETY 
REGULATION PROFESSIONALS WORK GROUP 

 

(Part of the Conference for Food Protection (CFP) 
Program Standards Committee) 

 
 

Susan Kendrick, Co-Chair    John Marcello, Co-Chair  
Education Specialist     Pacific Region Retail Food Specialist 
Oregon Department of Agriculture   U.S. Food & Drug Administration 
Food Safety Division     FDA Phoenix Resident Post 
635 Capitol Street NE     51 W. 3rd Street, Suite 265 
Salem, OR 97301-2532    Tempe, AZ 85281 
(503) 533-0835      (480) 829-7396 ext. 35 
FAX: (503) 986-4729     FAX: (480) 829-7677 
skendric@oda.state.or.us     john.marcello@fda.hhs.gov 
 

STATE REGULATORY 
 
1. Lee M. Cornman 

Florida Department of Agriculture and Consumer Services 
Division of Food Safety 
312 Conner Boulevard (C-18) 
Tallahassee, FL 32399-1650 
(850) 488-0295 
FAX: (850) 488-7946  
cornmal@doacs.state.fl.us 

 
2. Ruth Hendy 

State Standardization Officer, Food Establishments 
 PSQA Unit 

Texas Department State Health Services Group 
PO Box 149347 
Austin, Texas 78714-9347 

 (512) 834-6753 
 FAX: (512) 834-6683 

ruth.hendy@dshs.state.tx.us 
 

3. Mike Gentry 
 Program Coordinator 

Food Safety and Sanitation 
 Alaska Department of Environmental Conservation 
 555 Cordova Street, 5th Floor 
 Anchorage, AK  99501 
 (907) 269-7596  
 FAX: (907) 269-7501  
 mike.gentry@alaska.gov 
 
4. Catherine Cummins 
 Virginia Department of Health 
 PO Box 7912 
 Charlottesville, VA 22906-7912 
 (434) 293-3504 
 Work Cell: (434) 906-1129 
 FAX: (434) 293-3572 
 catherine.cummins@vdh.virginia.gov 
 

mailto:skendric@oda.state.or.us
mailto:john.marcello@fda.hhs.gov
mailto:cornmal@doacs.state.fl.us
mailto:ruth.hendy@dshs.state.tx.us
mailto:mike.gentry@alaska.gov
mailto:catherine.cummins@vdh.virginia.gov
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5. David Read 
Dairy and Food Inspection Division 
Minnesota Department of Agriculture 
625 Robert Street North 
St. Paul, MN 55155-2538 
651-201-6596 
FAX: 651-201-6116 
david.read@state.mn.us 

 
6. A. Scott Gilliam 

Indiana State Department of Health 
2 N. Meridian Street, Room 5C 
Indianapolis, IN 46204 
(317) 233-7360 
FAX: (317) 233-7334 
sgilliam@isdh.in.gov 

 
7. Carolyn Bombet 

Louisiana Department of Health and Hospitals 
Office of Public Health 
628 N. 4th Street, Box 10 
Baton Rouge, LA 70802 
(225) 342-7773 
FAX: (225) 342-7552  
cbombet@dhh.la.gov 

 
8. Rebecca Peterson 

Supervisor, Food Service Program 
Michigan Department of Agriculture – Food & Dairy Division 
Constitutional Hall 
P.O. Box 30017 
Lansing, MI 48909 
(517) 241-0140 
FAX: (517) 241-0140   
petersonr2@michigan.gov 
 

 
LOCAL REGULATORY 

 
9. Vicki Everly, REHS 

Supervising Environmental Health Specialist 
County of Santa Clara, Department of Environmental Health 
Consumer Protection Division 
1555 Berger Drive, Suite 300 
San Jose, CA  95112-2716 
(408) 918-3490  
FAX: (408) 258-5891 
vicki.everly@deh.sccgov.org 

 
10. DeBrena Hilton 

Tulsa Health Department 
4616 E. 15th Street 
Tulsa, OK 74112 
(918) 595-4321 
FAX: (918) 595-4339  
dhilton@tulsa-health.org 

 
 

mailto:david.read@state.mn.us
mailto:sgilliam@isdh.in.gov
mailto:cbombet@dhh.la.gov
mailto:petersonr2@michigan.gov
mailto:vicki.everly@deh.sccgov.org
mailto:dhilton@tulsa-health.org


ATTACHMENT A 

3/30/2009 - 3 - 

FEDERAL AGENCIES 
 
11. Jim Fear 

Manager State Training 
Office of Regulatory Affairs, DHRD 
U.S. Food and Drug Administration 
11919 Rockville Pike, HFC-60 
Rockville, MD 20852 
(301) 827-8725   
FAX: (301) 827-8708  
james.fear@fda.hhs.gov 

 
 

PROFESSIONAL ASSOCIATIONS 
 
12. Heidi J. Shaw 

National Environmental Health Association (NEHA) 
720 S. Colorado Blvd., Ste. 1000-N 
Denver, CO  80246 
(303) 756-9090 ext. 339 
FAX: (303) 691-9490 
hshaw@neha.org 

 
ACADEMIA 

 
13. David McSwane 
 Professor 
 School of Public & Environmental Affairs 
 Indiana University 
 801 W. Michigan Street 
 Indianapolis, IN 46202 
 (317) 274-2918 
 FAX: (317) 274-7860 
 dmcswane@iupui.edu 
 

INDUSTRY – FOODSERVICE (RESTAURANT) 
     

14. Nancy Nesel     
Yum! Brands, Inc 
1900 Colonel Sanders Lane            
Louisville, KY  40228      
(502) 874-8493 
FAX: (502) 874-3523 
nancy.nesel@yum.com 

 
15. Chris Gordon 
 National Restaurant Association 

1200 17th Street NW 
Washington, DC 20036 
(202) 331-5985 
cgordon@restaurant.org 

mailto:james.fear@fda.hhs.gov
mailto:hsteigman@neha.org
mailto:dmcswane@iupui.edu
mailto:nancy.nesel@yum.com
mailto:cgordon@restaurant.org
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INDUSTRY – RETAIL FOOD STORE 

 
16. Tom Dominick, R.S. 

Vice President of Food Safety and Sanitation 
Bashas', Inc. 
2626 S. 7th St. 
Phoenix, AZ  85034 
(602) 594-1356 
FAX: (602) 594-1205 
tdominick@bashas.com 

 
17.       Stephanie Mohn 
  Food Safety Manager 

Marsh Supermarkets  
9511 Depot Street.  
Yorktown, IN 47396  
(317) 759-4121 
FAX: (765) 759-4298 
smohn@marsh.net 
 

18. Michael Roberson  
Publix Super Markets, Inc.  
P.O. Box 32024 
Lakeland, FL  33802             
(863) 688-1188, Ext. 32422 
FAX: (863) 499-5402 
michael.roberson@publix.com 

 
19. Garey Walker  

Ahold USA – Giant Food Stores  
1149 Harrisburg Pike 
Carlisle, PA 17013            
(717) 240-7577 
FAX: (717) 960-4836  

           gareyd.walker@aholdusa.com 
 

CONSUMER ORGANIZATIONS AND INDEPENDENTS 
 
20. Dorothy Horber, Ph.D. 

Prometric 
2000 Lenox Drive, 3rd Floor 
Lawrenceville, NJ  08648 
(609) 895-5126 
FAX: (609) 895-5031 
dorothy.horber@prometric.com 
 

21. Ron Grimes 
 NSF International 
 789 Dixboro Road 
 Ann Arbor, MI 48105 
 (734) 827-6863 
 FAX: (734) 827-7850 
 rgrimes@nsf.org 

mailto:tdominick@bashas.com
mailto:smohn@marsh.net
mailto:michael.roberson@publix.com
mailto:gareyd.walker@aholdusa.com
mailto:dorothy.horber@prometric.com
mailto:rgrimes@nsf.org
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22. Paul Craig 
 JohnsonDiversey, Inc. 
 8310 16th Street 
 Sturtevant, WI 53177 
 (713) 553-1328 
 FAX: (713) 722-7778 
 paul.craig@johnsondiversey.com 
 
23. Dr. Cynthia D. Woodley 
 Psychometrician 
 Vice President, Operations 
 Professional Testing Inc. 
 7680 Universal Blvd, Suite 300 
 Orlando, FL 32809 
 (407) 264-2993 
 FAX: (407) 330-3776 
 cdwoodley@proftesting.com 
 
FDA Consultant to CFP CFSRP Work Group (non-voting member) 
 
24. Veronica Moore 
 U.S. Food and Drug Administration 
 Center for Food Safety and Applied Nutrition 
 5100 Paint Branch Parkway, Room 3B035 
 College Park, MD 20740 
 (301) 436-1409 
 veronica.moore@fda.hhs.gov 

mailto:paul.craig@johnsondiversey.com
mailto:cdwoodley@proftesting.com
mailto:veronica.moore@fda.hhs.gov
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CFP CERTIFICATION OF FOOD SAFETY REGULATION PROFESSIONALS 
 

SUB-GROUP A 
ACTION PLAN AND TIME LINE 

 
CONFERENCE CHARGE 

 

Continue to review the results of the 2006-2007 Assessment of Training Needs Pilot Project that resulted in the development of the 
current CFP Field Training Manual and Forms. Consideration will be given as to whether additional revisions/updates are needed to 
the CFP Field Training and Forms. 
 

Sub Group A Leaders: David McSwane and Scott Gilliam 
 
Sub Group A Members:  Tom Dominick; Dot Horber; Garey Walker, Stephanie Mohn, Nancy Nesel, and Rebecca Petersen 
 

Reference Documents to Assist Sub Group A 
 

• Assessment of Training Needs Pilot Project Report 
• CFP Field Training Manual for Regulatory Retail Food Safety Inspection Officers 

 
Sub-Group 

Activity 
Specific 

Action Items 
Completion 

Date 
 

The draft follow-up survey tool will be sent 
to all members of the CFP work group 
 

 
12-15-08 

 

1. Review of the Assessment of Training Needs Pilot Project 
Report approved at the 2008 Conference and look for 
information that may require changes in the Manual and/or 
the training process. 

a. Brainstorm the type of information the work group 
might want to learn from jurisdictions that 
participated in the pilot project and who may be 
continuing to use the CFP Field Training Manual 
and Forms. 

 

 

The members of the work group and sub-
group A will send comments and 
recommendations for revisions to the 
follow-up survey tool to Dave McSwane 
and Scott Gilliam 

 
 

1-15-09 

   

a.  Identify areas where additional   
     information may be needed and develop  
     questions that can be incorporated into  
     the telephone surveys 
 

b. Determine if jurisdictions have trained 
additional Food Safety Inspection 
Officers since the end of the pilot 
project and to solicit information about 
their experriences. 

 
 

c. Sub-group B wants us to add an item in 
the survey about evaluation.  

 

d. Are the 25 joint inspections too much, 
too little or just right? 

 

e. Should an allergen course be added to 
the post-inspection curriculum? 

 

 

2. Dave McSwane and Scott Gilliam will revise a survey tool to 
collect information from jurisdictions that participated in the 
pilot test of the ATN/CFP Field Training Manual. 

 

f. Should food defense courses be added 
as a pre-inspection requirement? 

 

 
 
 
 
 
2a thru 2f   to 
be completed 

by 
1-23-09 
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SUB-GROUP A 
ACTION PLAN AND TIME LINE 

Sub-Group 
Activity 

Specific 
Action Items 

Completion 
Date 

 

a. John Marcello will work with the 
Regional Retail Food Specialists and 
will contact Richard Barnes to obtain 
an e-mail listserv for the state food 
program directors and to determine 
how we can use the resources of FDA 
to contact state and/or local food 
program personnel to determine if they 
are using either the ATN or the CFP 
Field Training Manual.   

 
 

b. Other potential sources of this 
information – NEHA, AFDO, CFP.  
John Marcello says agencies enrolled 
in the Program Standards are posted on 
the FDA website.  He will send us the 
link to use. 

 

 
 
 
 
 
 

 
 

12-23-08 

 

c. Those jurisdictions that have 
implemented the model training 
program but did not participate in the 
pilot project will be contacted by 
telephone or e-mail to verify they have 
implemented the program and 
determine if they have any FSIOs who 
have completed the process to date.  

 

 
 
 

2-15-09 

 

d.  Send survey instrument to those 
jurisdictions that did not participate in 
the pilot test of the Assessment of 
Training Needs (ATN - aka CFP Field 
Training Manual) 

 

 
 

2-28-09 

 

e. Follow-up telephone surveys will be 
conducted with those jurisdictions that 
participated in the pilot project. The 
work group will solicit volunteers from 
the larger work group to help with 
these telephone interviews.  The 
interviewees should be familiar with 
the Field Training Manual, process, 
and the pilot project. 

 

 
 
 

4-15-09 

 

3. Identify and survey jurisdictions that did not participate in 
the pilot study but who are currently using the ATN/Field 
Training Manual 

 

 

f.  Results of the telephone surveys will be 
compiled and analyzed and summary 
report prepared. 

 

 
6-1-09 

   
 

CONFERENCE CALL SCHEDULE 
 

 

Sub-Group A Conference Call 
 

 

1-30-09 10:00 AM ET 
 

 

Full CFP CFSRP Work Group Conference Call 
 

 

2-18-09             2:00 PM ET 
 

 

Sub-Group A Conference Call 
 

 

4-28-09 11:00 AM ET 
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CFP CERTIFICATION OF FOOD SAFETY REGULATION PROFESSIONALS 
 

SUB-GROUP B 
ACTION PLAN AND TIME LINE 

 
CONFERENCE CHARGE 

 

Determine if an evaluation tool that mirrors the CFP Field Training process should be developed, and if so, should it be incorporated 
into Standard #2 or left as a stand alone tool available for FDA’s web site. 
 
 

Sub Group B Leaders: Lee Cornman and Vicki Everly 
 
Sub Group B Members:  Jim Fear, Heidi Shaw, Paul Craig, Michael Roberson, Cindy Woodley, Mike Gentry, and Chris Gordon 
 

Reference Documents to Assist Sub Group B 
• CFP Field Training Manual for Regulatory Retail Food Safety Inspection Officers Guide to the Performance Audit Process - 

(Candidate & Auditor Guide, Retail Level I) for State, Local, and Tribal Food Safety Inspection Officers 
• Retail Food Level I Performance Audit Criteria for State, Local, and Tribal Food Safety Inspection Officers 
• Audit Failure Reference Guide - Retail Food Level I Performance Audit for State, Local, and Tribal Food Safety Inspection 

Officers 
• Level I Food Safety Inspection Officer (State, Local, Tribal) Audit Results Summary Form 
• Level I Food Safety Inspection Officer (State, Local, Tribal) Audit Worksheet 
• Level I Food Safety Inspection Officer (State, Local, Tribal) Auditor Feedback Form 
• FDA/DHRD Proposed Model to Address Standard 2 Criteria 

 
SUB-GROUP B 

ACTION PLAN AND TIME LINE 
Sub-Group 

Activity 
Specific 

Action Items 
Completion 

Date 
 

Forward link to FDA Standards and FDA 
Standardization Document to Work Group 
B members 
 

 

Jim Fear 
completed 

 

Forward documents provided by Susan 
Kendrick on Oregon auditing.   
 

 

Lee Cornman 
completed 

 

 
 
 

DECEMBER 2008 ACTIONS 

 

John Marcello will forward the Michigan 
audit tool to Lee / Vicki to forward to all 
Work Group B members 
 

 

John Marcello 
completed 
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SUB-GROUP B 
ACTION PLAN AND TIME LINE 

Sub-Group 
Activity 

Specific 
Action Items 

Completion 
Date 

 

Request Work Group A to ask the survey 
jurisdictions during phone interviews if 
they have an audit process they would 
share or, if they do not, ask if they feel one 
would be beneficial.  Lee / Vicki will 
request of David McSwane and Scott 
Gilliam.  Work Group A has a deadline of 
January 15, 2009 for receipt of additional 
questions.     
 

 
 
 
 

1-15-09 

 

Comparison of the FDA Performance 
Audit elements, CFP Field Training 
Manual, FDA Standardization Procedure 
to the elements of Standard 4, 1.b.  All 
Work Group B members to participate.  
 

 
 

1-21-09 

 
 
 
 
 
 
 
 
 

JANUARY 2009 ACTION ITEMS 

 

Forward existing & available audit 
processes and documents used by other 
jurisdictions to Lee / Vicki for 
disbursement to all members for review.  
All Work Group B members to participate. 
 

 
 

1-21-09 

   
 

Full Work Group Conference Call 
 

 

2-18-09 
2:00 PM ET

 

 
 

FEBRUARY 2009 ACTION ITEMS  

Lee / Vicki will create compilation of 
Work Group B comparisons (see January 
#2)  
 

 
2-27-09 

   
 

Forward the audit comparison to all Work 
Group B members for review.  Lee / Vicki 
will complete.   
 

 
3-2-09 

 

Review and provide comment or 
recommended changes on audit 
comparison document to Lee / Vicki.  All 
Work Group B members to participate and 
forward comments 
 

 
 

3-20-09 

 
 
 
 
 

MARCH 2009 ACTION ITEMS 

 

Work Group B conference call to discuss 
the audit comparison document and reach 
consensus.  All Work Group B members 
to participate 
 

 
3-25-09 

   

 
APRIL 2009 ACTION ITEMS 

 

Receive comments and complete draft 
document.  Edit and finalize draft audit 
comparison based on Work Group B 
input.   Lee / Vicki to complete 
 

 
4-30-09 
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SUB-GROUP B 
ACTION PLAN AND TIME LINE 

Sub-Group 
Activity 

Specific 
Action Items 

Completion 
Date 

 

Forward draft audit comparison back to 
Work Group B.  Lee / Vicki to complete 
 

 
5-8-09 

 

Work Group B conference call to develop 
proposal to FDA on the use of the 
comparison as a tool for implementation 
of Standard 4.  All Work Group B 
members participate.   
 

 
 

5-15-09 

 
 
 
 

MAY 2009 ACTION ITEMS 

 

Forward draft FDA proposal with draft 
comparison document to full CFSRP 
Work Group for review and comment.  
Lee / Vicki to forward. 
 

 
5-29-09 

   
 

Deadline to receive comments back from 
full CFSRP Work Group on draft FDA 
proposal with draft comparison document.  
All CFSRP Work Group members will 
participate.  Lee / Vicki will receive the 
comments and revise draft documents 
accordingly. 
 

 
 

6-15-09 

 
 
 
 

JUNE 2009 ACTION ITEMS 

 

Forward final FDA proposal and 
comparison document to FDA for review 
and use.  Lee / Vicki to complete. 
 

 
6-30-08 

   
 

CONFERENCE CALL SCHEDULE 
 

 

Full CFP CFSRP Work Group Conference Call 
 

 

2-18-09             2:00 PM ET 
 

 

Sub-Group B Conference Call 
 

 

3-25-09 
 

 

Sub-Group B Conference Call 
 

 

5-15-09 
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CFP CERTIFICATION OF FOOD SAFETY REGULATION PROFESSIONALS 
 

SUB-GROUP C 
ACTION PLAN AND TIME LINE 

 
CONFERENCE CHARGE 

 

• Re-examine Step 4 of the current Program Standard 2 language as it relates to “standardization”. Current language has raised 
some confusion among jurisdictions enrolled in the Standards as to what constitutes an acceptable process. 

 

• Re-examine the Program Standard #2 time lines established for new hires to attain the specific milestones for pre-requisite 
curriculum, completion of field training, through standardization. 

 
• New charge from Council 3 – Assess the feasibility of incorporating an Allergen Management Course as part of the Standard 

2 “Pre-Requisite Curriculum”. 
 

• Re-examine the need to include the requirement of 25 joint field training inspections as a specific criteria within Step 2, 
Standard 2. 
 

• Consider/Deliberate the merits of incorporating into the Program Standard #2 curriculum requirements, courses related to 
Food Defense including National Incident Management Systems (NIMS) and Incident Command Systems (ICS). 
 
 

Sub Group C Leaders: Ruth Hendy and David Read 
 
Sub Group C Members: Jim Fear, DeBrena Hilton, Catherine Cummins, Ron Grimes, and Carolyn Bombet 
 

Reference Documents to Assist Sub Group C 
 

• Standard 2:  Trained Regulatory Staff, FDA Voluntary National Retail Food Regulatory Program Standards (criteria without 
the appendices, as approved at the 2008 Conference for Food Protection). 

• The Learning Objectives from the FDA ORA U Allergen Management Course currently under development 
• DRAFT Outline FDA ORA U Allergen Management Course 
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SUB-GROUP C 

ACTION PLAN AND TIME LINE 
Sub-Group 

Activity 
Specific 

Action Items 
Completion

Date 
 

Agree to addition of course with 
placement recommendation as a “Post” 
course.  Consensus was that all staff, as 
well as industry, need this training.   

 
 

Recommendations from sub-group 
regarding course:   
a. Additional retail information, 
specifically pertaining to labeling and 
examples of retail settings where labeling 
would be required.  
b. Basic information to help FSIO gain 
confidence and awareness of allergen 
issues for operations that prepare food.   

 

1. Incorporating Allergen Management Course as part of 
Standard 2. 

 

 

Sub-Group recommendation to be 
submitted to CFP CFSRP Work Group 
Co-Chairs 
 

 
 
 
 
 
 
 

1-15-09 

   
 

Recommendation that ICS 100 & 200 be 
added to the Pre-Requisite course list.  
Courses must be NIMS compliant.  
Recommendation to be submitted to CFP 
CFSRP Work Group Co-Chairs. 
 

 
 

1-15-09 

 

2. Re-examine Program Standard #2 to incorporate 
requirement of incident command training into curriculum. 

 

 

Research availability of appropriate 
Emergency Response courses that might 
be suitable for inclusion in the Pre-
Requisite curriculum.  Deadline for 
completion of research. 
 

 
 

6-5-09 

   
 

3. Re-examine Step 4 as it relates to standardization.   
 

 

Re-write Step 4 language that a minimum 
of 4 inspections can be used for FSIO staff 
with field inspection duties.  
Standardization Officer level 
standardizations must meet the FDA 
protocol.  Draft re-write will be created by 
Ron and David 
 

 
 
 

6-5-09 

   
 

4. Re-examine timelines for new hires to attain specific 
milestones for completion of independent inspections 
within 18 months. 

 

 

Recommendation is that the Step 3 time-
lines remain the same unless some 
compelling information is provided to the 
workgroup to justify a change.  Oral 
Recommendation submitted at 12-11-08 
Work Group meeting.  Written motion to 
be submitted to work group Co-Chairs for 
member vote. 
 

 
 
 

1-31-09 
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SUB-GROUP C 
ACTION PLAN AND TIME LINE 

Sub-Group 
Activity 

Specific 
Action Items 

Completion 
Date 

 

5. Re-examine requirement of 25 joint field inspections. 
 

Recommendation to change wording to 
remove the 25 joint inspection mandate 
and replace with wording that reflects a 
concept that recognizes that the number of 
inspections necessary is dictated by their 
level of ability and training.  Wording 
shall include statements that the process 
will follow the CFP Field Training 
Manual protocol, and forms and 
worksheets provided.  The decision for the 
number of joint inspections would be 
made by the jurisdiction following a 
documented training process.   

 
Draft re-write will be created by DeBrena, 
Catherine and Carolyn.   
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CONFERENCE CALL SCHEDULE 
 

 

Full CFP CFSRP Work Group Conference Call 
 

 

2-18-09             2:00 PM ET 
 

 

 


